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Checklist for Action Planning within ‘Now What’
1. You may have recruited a young person to the Now What programme as a result of a referral, or a self-referral. In either case, please use the ‘initial assessment interview’ to summarise what the young person would like from the programme. Support the young person in filling in the Learner Information Form, and in signing the ESF short record form, then copy and keep all of this paperwork and send the originals to Julia at NCDN.

2. If your organisation does not plan to be the host organisation for the young person, Julia at NCDN will read the initial assessment and approach other partners to find a host agency that can offer one-to-one ongoing support.

3. The young person will be signed up to the NOCN Award for Progression at Level One (or at Entry Level 3 if the initial assessment has shown up particular issues with learning).

4. As a host agency, you can work with the young person to complete the first core unit in the Award, or you can sign up the young person to a group session to complete the unit – whichever is most appropriate to their situation. The young person can also start on another activity that could form part of the Award before taking part in this core unit.
5. The core unit of the Award is called ‘Making Choices in Pursuit of Personal Goals.’ The unit covers the following learning outcomes and assessment criteria. 
	LEARNING OUTCOMES 
	ASSESSMENT CRITERIA 

	The learner will: 
	The learner can: 

	1. Demonstrate an understanding of self in current situation. 


	1.1. Identify an important: (a) achievement and explain how it was achieved. (b) skill and explain how it was learned. (c) interest and explain how it was pursued. 

1.2. Describe how the above achievement, skill and interest is relevant to his/her situation. 



	2. Make use of information resources to identify a range of opportunities. 


	2.1. Identify and describe more than one source of help or information. 

2.2. List types of relevant opportunities by sector or other grouping. 



	3. Demonstrate familiarity with setting personal goals. 


	3.1. Describe some possible future goals. 

3.2. Select a goal and explain why it most closely connects to his/her achievements, skills and interests and available opportunities. 



	4. Show awareness of the practical implications of pursuing personal goals. 


	4.1. List and rank in order of importance any factors, which may affect progress in achieving his/her selected goals. 

4.2. Identify sources of help and ways of dealing with the most important of the factors listed above. 



	5. Make plans to achieve personal goals. 


	5.1. Identify key steps to be taken to achieve personal goals. 

5.2. Compile a detailed checklist of actions to be undertaken towards the achievement of personal goals, including a timetable for action. 
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6. How to cover the assessment criteria:

6.1 Using the tree idea, invite the young person to draw a lifeline showing the times they feel they learnt something or achieved something new. Ask the young person to look over the lifeline and identify an important: 

(a) achievement and explain how it was achieved. 

(b) skill and explain how it was learned. 

(c) interest and explain how it was pursued. [1.1].

6.2 Explain the ‘wheel of life’ handout and encourage the young person to talk about their current situation while filling it in. [1.2. Describe how the above achievement, skill and interest is relevant to his/her situation].
6.3 Look at the action plan pro forma to explore how the young person could build on their strengths. Help them to identify some learning goals that would help them achieve steps forward.  

6.4 Use the mountain evaluation to record how far the young person feels they have gone towards identifying and achieving their goals.

6.5 Talk with the young person about ideas for getting support. Draw a support network map if appropriate. Discuss any referrals that you think might be of interest to the young person and explain what will happen next if they would like to take up any offer of support or activities.
6.6
Return to the action plan and identify some steps towards the goals. 

6.7
Agree a date to review progress and ask the young person to sign and date all of the paperwork, copy it and give them a file to keep them in.

6.8
Use the session tracking sheet to write your own comments about the process.
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